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1.

Introduction

The Town of Fort Erie’s By-law 63-09 requires pre-consultation with Town Planning Staff prior to submitting
an application for an Official Plan Amendment, Zoning By-law Amendment, Draft Plan of Subdivision, Draft
Plan of Condominium, Consents or Site Plan Approval. This guide has been developed to provide
assistance to the applicant during the pre-consultation process and provides information on what
constitutes a complete application.

Purpose of the Pre-consultation Process

The purpose of pre-consultation is to provide an opportunity for the applicant to review their development
proposal with Town Staff and other key agencies, as applicable, when the proposal is preliminary. This
provides for early identification of issues, constraints and opportunities. Pre-consultation involves the
applicant providing conceptual, descriptive and sometimes technical information on a development
proposal to Town Staff and key agencies if applicable to assist them in assessing the completeness of the
application and the merits of a proposal.

Topics for discussion may include land use policies and guidelines, zoning information, public consultation,
engineering requirements, development review and application fees. The Pre-consultation Process will
provide the applicant with the following:

¢ Information on what applications are required to permit their development proposal

¢ Information on what studies and documentation will be required in support of the required
applications

e The application processing fees associated with the proposal
¢ The estimated timeframe to process the application once a complete application is received

e Reasonable certainty as to whether the development proposal would be supported by Planning
Staff (i.e. whether they would recommend approval or denial).

¢ Potential obstacles, challenges, road blocks that may impact the process.

Note that staff have the ability to waive requirements for pre-consultation. Less complex applications may
not require pre-consultation.

Difference between Pre-consultation and Conversation

A pre-consultation meeting is different from preliminary conversations at the planning counter, on the
phone or when meeting with municipal, regional or external agency staff. Information gathering is a
necessary due diligence step to get started. Most development proposals start with a conversation, and if
they proceed, lead to a pre-consultation meeting.

How to Proceed through the Pre-consultation Process

The applicant should begin the pre-consultation process at the earliest possible time. It is appropriate to
contact the Town to discuss the development proposal as soon as the specifics of the proposal are known
to the applicant. The Town has designed a two-step pre-consultation process to help promote the
exchange of information and development considerations early in the planning process.

a) Preliminary Review

The applicant should contact Planning Staff and advise them of their desire to begin the pre-
consultation process. Staff will ask the applicant a number of questions about the proposal to
determine the extent of pre-consultation that will be required. Planning Staff will request that the
applicant provide a completed Pre-consultation Request Form (Appendix 2) along with the required
fees for preliminary review and information on their proposal in accordance with pre-consultation
information requirements. Information and fee requirements are listed in Appendix 1.
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Planning staff will review the information provided by the applicant and circulate it to relevant Town
Staff and outside agencies for their review and comment. All information must be received a minimum
of one week prior to the pre-consultation meeting. In addition, Town Staff will provide advance planning
pre-consultation meeting information to internal staff and outside agencies. If a pre-consultation
meeting is required based on review of the information, it will be scheduled with the applicant, internal
Town Staff and outside agencies. This meeting will be coordinated by Planning staff and is held on the
2" and 4" Thursday of every month.

The pre-consultation agreement will be provided to the applicant by staff and contains a checklist that is
suitable for minor applications with a narrow scope of issues, but larger, more complex projects may
contain supplemental written responses from the agencies. The pre-consultation agreement will be
completed at the pre-consultation meeting and forwarded to the applicant following the meeting.

At the conclusion of the pre-consultation process, the applicant will have written comments and a
formal pre-consultation agreement that describes the requirement for a complete application. It is now
up to the applicant to submit the development application in accordance with the agreement.

5. Pre-consultation Meeting Take-Aways

A pre-consultation meeting form will be provided to the applicant indicating what applications are
required for the development proposal, what studies and documentation need to be submitted in
support of the required application, the application processing fees, the estimated time frame to
process the application once a complete application is received, the current development charges, any
financial incentives that the project may be eligible for, and a design checklist for subdivisions.

6. Contact Information

To commence the pre-consultation process please contact:

Planning Technician Mohammad Kamruzzaman
Phone No. (905) 871-1600 Ext. 2526 Zoning Technician
Fax No. (905) 871-6411 or Phone No. (905) 871-1600 Ext. 2521

Please note that applicants may contact Planning Staff informally before fulfilling the Town’s pre-
consultation requirements if they require further information or clarification, or if they are developing
land for the first time.

7. Next Steps

Once pre-consultation is complete, the applicant can submit the appropriate applications and
supporting information to permit their development proposal. Diagrams illustrating the steps in the
Official Plan Amendment, Zoning By-law Amendment, Draft Plan of Subdivision, Draft Plan of
Condominium, Site Plan Approval and Consents/Boundary Adjustment processes are included in this
Appendix 4.
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APPENDIX 1

PRE-CONSULTATION SUBMISSION INFORMATION AND FEE REQUIREMENTS

IMPORTANT: PLEASE SUBMIT THIS PAGE WITH THE PRE-CONSULTATION APPLICATION. PLEASE
CHECK ALL APPLICABLE BOXES AND SUBMIT WITH YOUR APPLICATION. KEEP A COPY FOR YOUR
FILES

PRE-CONSULTATION FOR OFFICIAL PLAN AMENDMENTS, ZONING BY-LAW AMENDMENTS,
COMBINED OFFICIAL PLAN AND ZONING BY-LAW AMENDMENTS, DRAFT PLAN OF
SUBDIVISION/CONDOMINIUM AND SITE PLAN CONTROL APPLICATIONS

[] One (1) digital or paper copy of a conceptual layout of the proposal based on accurate lot
boundaries. A legal survey should be provided, if available, as the base for the proposed
development concept, to clearly establish the subject property. The preliminary plan should
show:

e Location, size, existing and proposed use of land
e Location of existing and proposed buildings and structures including setbacks from lot
lines and significant features
e Location of any significant features on the site or adjacent to the side (wetlands, hazard
lands, watercourses, drainage ditches, woodlands, wells, septic tanks etc.)
e Existing and proposed lot fabric (as appropriate)
[] One (1) digital or paper copy of Pre-Consultation Request Form (Appendix 1 & 2)

| PRE-CONSULTATION FOR CONSENTS AND BOUNDARY ADJUSTMENTS

[] One (1) digital or paper copy of a Preliminary Plan showing the following:
e Location, size and use of land
e Existing and proposed lot fabric

[] One (1) digital or paper copy of Pre-Consultation Request Form

| PRE-CONSULTATION FEES:

Official Plan Amendment

Zoning By-law Amendment

Combined Official Plan and Zoning by-law Amendment
Draft Plan of Subdivision/Condominium

Site Plan Control

Consent (Residential)

Consent (Commercial/Industrial/Institutional)

N I O O A B O A

Boundary Adjustment

[]

REGIONAL PRE-CONSULTATION FEE: can be paid online:

https://www.niagararegion.ca/business/payments/default.aspx

Note: Pre-consultation fees are discounted from the full application fees.


https://www.niagararegion.ca/business/payments/default.aspx
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APPENDIX 2

PRE-CONSULTATION REQUEST FORM
(to be completed by the applicant)

| SECTION 1 - CONTACT INFORMATION

Owner:
Phone No: Email:
Agent:
Phone No: Email:

| SECTION 2 - SITE INFORMATION

Site address:

Legal Description:

Approximate land area (ha/m?):

Proposed Servicing [ ] Municipal [_] Private
If private services [ ] well [ ] Cistern [ ] Septic [ ] Communal

What is the current use of the subject property?

If known, what were the previous uses of the subject property?
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| SECTION 3 — SUMMARY OF PROPOSAL
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